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Tracking Contract Payments:
What You Need To Know




A Roles and responsibilities of the primes and

subcontractors for reporting payments
A Email notification process

A lmportance of subcontractor payment

confirmations
A Payment Discrepancies

AWho to contact when assistance is needed



The Compliance Audit Process:
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Step 1: Prime Contractor Login to

Dashboard

Go to: https://chicago.diversitycompliance.com

Dashboard Displaying records assigned to Iynur company W J
Contract
Total 34
Open 23
Soon to end {3 mo) 2
Closed 1
Contract Audits Total =29 > g0 days
days
Total Audits 113 3 i08
Incomplete Audits = 7 1 [+
Audit Discrepancies = i [} i

\. Lasﬁu—mﬁ—mrr?
Workforce Audits

days months months
Total i = 2
Incomplete » 7 8 9

Pending Pending Pending
Submission Receipt Processing

Certification Applications

Status 3 0 0
Certifications Active Pending Renewing
Status 0 12 o

Questionnaires

Incomplete, Pending Submission = 2

Withdrawn 1



Step 2: Prime Contractor Clicks Incomplete Audits

To resort click on column title. To filter click on the drop down menu.

Refresh Table

Status

Incomplete

Incomplete

Incomplete

Incomplete

) |

Incomplete

Incomplete

Incomplete

Incomplete

Audit Period Contract Number & Title

Apr-2015 All v

April 2015 Test Contract: Test Contract

April 2015 Pay Or Play Test Contract

April 2015 MKE 123: MKE Test

April 2015 KP3333: Kaiser Training

April 2015 JTA333: JTA Training Contract

April 2015 123456789: )C- Test1000

April 2015 123-Training: Bridge Construction

Project

Organization
All v

Milwaukee Public
Schools

City of Houston
City of Milwaukee
Kalser Permanente
National Facilities
Sarvices
Jacksonville
Transportation
Authority

Los Angeles County

Metropoktan
Transportation
Authority

City of Cleveland

Not reported

Paid to
Prime

Pending

Pending
Pending
Pending

Not reported

Not reported




Step 3: Prime Contractor Reports Subcontractor
Payments

Audit Information
Time Period April 2015

Date & Time Posted Local: 5/1/2015 6:01:37 AM CDT
System: 5/1/2015 6:01:37 AM CDT

Submit a response for each item listed below by clicking each link. It is possible that some actions are

not available at a specific time. As the prime contractor your responsibility is to report payments
made to subcontractors.

Audit Actions
Category Action Required & Response Due Date
Prime Contractor Report 3 subcontractor payments due by 5/31/2015

audit lock on 6/30/2015

Buyer/Project Manager
Information

Compliance Officer Information

Contact Milwaukee Conversion User
Person Contact Contract Administrator
Organization City of Milwaukee Person
User 30000038-003 Department Milwaukee Default Buyer
Number Department

User 10000996-001




Step 4: Prime Contractor Submit All Sub

Payments

Mark 3 Remaining Subcontractors as Zero Mark Audit as Final

"\

‘ Submit ALL incomplete Records Report Error

Subcontractor Payments for April 2015

Inc. Paid
. __ Confirmed Total To Contract  Actual
Subcontractor Certified Type in Actions Amount in
Goal April 2015 by Sub April 2015 Goal Percent
’1 Sub Flooring. LLC No Sub v Submit Not -- $2.200.00 S.792% 0.211%
100% MBE Response Reported
L. 25¢
'1 Sub Trucking Company No Sub >3 Submit Not -- -£1,300.00 5.525% -0.125%
Jegse James 100% w‘ae Response Reported
Jnowuser.com
P 602-325-9277, F 602-325-9277
7] Sprinkles Car Wash No Sut v Submit Not -- £3,500.00 D.762% 0.336%
£] Jane Sprinkles 100°

* WBE Response Reported

Chek subcontractor name o view payment hstory for this contract. Chek contact person's name o send them a message

Return to Audit Notice

Through & Prompt
Subcontractor > F-:;\;;ry Payment Payment Details & Comments
2015 within 7 days)
Fayment n
r Detail L~x:]
[1] Sub Flooring, LLC $2.200.00 S etails
!_ ¥ N E‘A_A«Cc.\mm-enn :
A ; Payment Docs
JJ Sub Trucking Company $2.200.00 § Datail: .
‘ 4 N N/A Comments:
P '
y oy ":":. Docs
[2] Sprinkies Car wash $3.500.00 § Detait:
Y N NA Commants: |
i




Or Step 4: Prime Contractor Submit Payments

Individually




